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CAPTURE CUSTOM SCREENSHOTS WITH THE SNIPPING TOOL 

The best tool for taking screenshots is the Snipping Tool. With the Snipping Tool, 

you can take full-screen screenshots, screenshots of a specific window, and 

rectangular or free-form screenshots. Once you’ve taken a screenshot, you can edit 

it and use tools such as pens, highlighters, and erasers.  

Here’s how to use the Snipping Tool to take a screenshot of a specific app window: 

1. Open the app for which you want to take a screenshot.  

2. In the search box on the taskbar, type the words snipping tool. A list with 

search results appears. 

3. Click the Snipping Tool search result. The Snipping Tool desktop app opens. 

4. In the Snipping Tool window, click the downward-pointing arrow located to 

the right of the New button.  

5. In the menu that appears, click Window Snip (or the rectangular snip). 

6. Click the app window that you want to capture (or draw a rectangular box 

around the part of the window that you wish to capture). The screenshot is 

loaded into the Snipping Tool’s clipboard, from where it can be transferred 

to a separate document via the Paste command. 

 

Snip & Scratch is Windows 10’s newest snipping tool and is available starting with 

Build 1903. However, most users prefer the simplicity of the original Snipping 

Tool. You might want to have both apps on your Taskbar. 


