FILE EXPLORER IN WINDOWS 11

File Explorer (Windows key + E) is the Windows 11 file management application and
it looks and works much like its predecessors in Windows 10 and earlier Windows
versions. But there have been some changes in this release too. In addition to its
simpler new appearance, File Explorer now features a tabbed user interface similar
to what’s found in Microsoft Edge and other web browsers, an updated home page
with new customization choices, and an updated navigation bar.

Take a look at the new features first. Tabs

The addition of a tabbed user interface is the most obvious change to File Explorer
in Windows 11. As with the similar feature in web browsers and other apps, File
Explorer tabs let you manage multiple views, in this case of your PC’s file system, at
the same time in the same window.

To create a new tab, select the “Add new tab” button (“+”) in File Explorer’s title bar.
The new tab will automatically display the File Explorer home page, which is the
Home view, by default.

To open a new tab to a specific location, right-click that location—in the navigation
bar or elsewhere in File Explorer—and choose “Open in new tab.” To close a tab,
select its “Close tab” button (it resembles an “X”).

Basic tab management: Each tab works like its own File Explorer window, so you
can navigate to whatever file system location you like in each. To navigate between
tabs, simply select the tab you wish to display with the mouse. To reorder the tabs,
grab the tab you wish to move and then drag it left or right to a new location in the
row of tabs. Release it when it’s where you want it.

Drag files between tabs:Make sure you have at least two tabs open: one for the
location that contains the file you wish to copy or move, and one that is navigated to
the destination where you would like that file to go. Then, simply drag the file up to
the row of tabs and over the tab representing the destination. Then, drag it down into
the files area and release it. When you perform this operation normally, you will move
the file from its original location to the destination. If you prefer to copy the file—
leaving the original in its place and creating a duplicate in the destination—then right-
drag the file instead. When you release it in the destination, a context menu will
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provide you with several choices, among them “Copy here.” This assumes you are
copying or moving a file between two folders on the same drive.

The rules change when you cross over to a second drive or a network location: in
those cases, the default operation on a drag and drop is copy, not move. If you wish
to move the file between drives, right drag it and choose “Move here” from the
context menu that appears.

A new home page:

The name of this view has changed, from Quick access to Home. And second, where
the Quick access view in Windows 10 provided two sections, Quick access
(frequently-used folders) and Recent (the most recently used documents and other
files), the Home view in Windows 11 adds a third section, Favorites. This section
displays any documents or other files that you have marked as being a favorite,
similar to how the Microsoft Edge web browser works with web pages. To mark any
file as a favorite, right-click it in File Explorer and choose “Add to Favorites” from
the context menu that appears. Also, you can reverse this change by right-clicking it—
in the Favorites section of the Home view in File Explorer or in its file system
location—and choosing “Remove from Favorites.”

A new navigation bar:

The Windows 11 navigation bar has been redesigned to focus less on the complexity
of your PC’s file system and more on the folders and files you need to access
regularly. As such, it provides three main sections from top-to-bottom, with Home
and OneDrive in the top section, your Quick access folder locations in the middle,
and two file system links—for This PC and Network—in the bottom. The Quick access
section duplicates the folder list you see in the Quick access section of the Home
view. And it’s dynamic, so it will change as you use the PC.

You can customize the home page so that it opens to This PC or OneDrive if you
prefer. To do so, select “See more” (“...”) in the File Explorer command bar and then
choose “Options” to display the Folder Options window. In the default General tab,
select “Open File Explorer to:” to display the choices.

The This PC view is a sort of traditional file system view that displays your C: drive
and whatever other drives are attached to your PC. But everyone has different
preferences.
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By default, Quick access displays your Desktop, Downloads, Documents, Pictures,
Music, and Videos folders, but as you access other folders frequently, they will be
added to Quick access automatically.

Most users are best served by the default navigation bar layout. All of the navigation
bar customization options are also available in Folder Options. To see them, select
“See more” (““...”) in the File Explorer command bar and then select Options from
the menu that appears to display Folder Options. Then, navigate to the View tab and
scroll down to the bottom of Advanced settings. There, you will find a section called
Navigation pane. Most of these options map to the options you see when you right-
click an empty area of the navigation pane—"“Expand to open folder” is the same as
“Expand to current folder,” and so on— but one option, “Always show availability
status,” 1s only available from this user interface.
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